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Excite, Explore, Empower 

 

Enrolment Pack

Nau mai, haere mai ki te kura o Tahatai 



      

Tahatai Coast School 
General Information: 
School Hours:      Office Hours 
8.40am - 2.30pm 8.10am - 3.00pm
Morning Tea: 10.10am - 10.30am
Lunch:          12.15 - 12.55pm
Finish:           2.30pm
School Uniform
School uniform is a compulsory requirement for attendance at Tahatai Coast 
School.

Polo Shirt $35.00 Shorts $35.00
Polar fleece $50.00 Skorts $35.00
Sunhat (Bucket/Wide Brim) $20.00

Plain navy blue track pants may be purchased outside of school and worn in 
Terms 2 & 3. See attached for full uniform images.

Sense in the Sun 
The School Operates a ‘Sun Smart’ Policy 
Children are required to wear a School Sun Hat during the high risk period 
(Terms 1 & 4) and sun screen be applied as appropriate, especially for sports 
days. Sun screen is provided in the main court yard. Children not wearing 
hats will be required to stay in shaded areas.

Sending Money to School 
On the rare occasion it is necessary to send money along to school. Please 
forward money in an envelope, which is clearly marked with the child’s name, 
room number, amount enclosed and purpose. 

If your child is to be absent we ask that you phone the office (572 4600) 
or text 0278782462, stating your child’s name, room number and reason for 
absence.  Also your child’s absence can be uploaded on the School Stream 
App.

If your child is sick at school. “It is essential” that our data base of 
phone numbers/addresses is always up to date. Please ensure emergency 
numbers,addresses, are forwarded to the school and updated as necessary. 

Mailchimp Newsletters and notices will be sent out to all families via 
our school management system eTAP.



‘Kiss and Go’ is a drop off area only (mornings only) where the driver is not 
required to get out of the car. There is 'no right turn' when departing the kiss 
and go carpark.

Afterschool Care - Kids Club 
Onsite care 2.30 - 5.30 daily. Kids Club has a safe, relaxed and happy 
atmosphere. It has a wide range of indoor/outdoor equipment,  electronic 
games, homework area, and a TV corner. A healthy afternoon tea is provided. 
Kids Club is Oscar Registered for WINZ subsidies.
Mobile Number:  0274937242 (Trish).

‘Whare’ or ‘House’ system at Tahatai Coast School 
 All staff and students are placed in one of four different Whare, and have the 
opportunity to accumulate points for their Whare by participating in school 
sport, academic and cultural events.

The Whare system is designed to foster relationships across the Whanau 
groupings, as well as instill a sense of pride in both our school and the 
children’s particular Whare. It provides opportunities for pastoral care of older 
children towards younger children and also enables teachers to get to know 
children outside their own year level. In addition to this it adds a competitive 
edge to school activities that encourages children to do their best and 
participate in a wide range of activities. Members of the same family are 
placed in the same Whare.

The four Whare are named after islands in the Bay of Plenty, and are as 
follows:
Whakaari (White Island - Yellow) - Representing sulfur on our most active 
volcanic island.
Tuhua (Mayor Island - Red) - Representing the summer flowering of the vast 
pohutukawa forests on the island.
Matakana - (Green) - Representing the endless pine forest stretching to the 
horizon.
Motiti - (Blue) - Standing on the Papamoa shore, Motiti is surrounded by the 
blue of the sea and sky.

In order to enable teachers and children to easily identify who is in which 
Whare, children are given a T Shirt in their Whare colour, which can be worn on 
every Friday and on sport days.
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Tahatai Coast School Enrolment Form  
Please complete the enrolment form and hand it in with the following documents attached

    Birth Certificate                         Proof of Residence Form Complete 
   Immunisation Record             
    

Last Name: _______________________ First Name: ____________________________ 
Preferred Name (if difference from first Name):_______Date of Birth_________ 
Gender:       Male/Female        Current Year Level: ___________ or New Entrant 
Previous School’s Name__________________________________________________ 
                                                                        or 
Name of Pre-School:      __________________________________________________ 
Number of years at Pre-School  ___________ Number of hours at Pre-School _______ 

Caregiver 1:                                                       Caregiver 2  
Title:           Mr        Mrs     Ms     Miss                Title:     Mr       Mrs     Ms    Miss 

Emergency Contact 1:                                    Emergency Contact  

PUPIL DETAILS

PARENT (S) / CAREGIVER (S) DETAILS

EMERGENCY CONTACT DETAILS

Surname: _______________________

First Name: _____________________

Relationship to Student: ____________

Address:  _______________________

Home Phone: ____________________

Mobile Phone: ___________________

Email:  _________________________

Surname: _______________________

First Name: _____________________

Relationship to Student: ____________

Address:  _______________________

Home Phone: ____________________

Mobile Phone: ___________________

Email:  _________________________

Surname: _______________________

First Name: _____________________

Relationship to Student: ____________

Home Phone: ____________________

Mobile Phone: ___________________

FOR OFFICE USE:                                Pre-Enrol                         E-Tap          

Surname: _______________________

First Name: _____________________

Relationship to Student: ____________

Home Phone: ____________________

Mobile Phone: ___________________

Enrol                               Email                              Folder



____________________________________________________________________________ 

____________________________________________________________________________                                                                   

NZ Maori Iwi Affiliation  1)  _______________________2)_______________________ 
 NZ European      Indian       British     Other ____________________________ 

We celebrate families who speak a second language in the home. Funded support can support 
these children and families. 
First Language: _________________________ Other Languages spoken ____________ 
Is the child a NZ Citizen       Yes          No   Country of Birth: 

Is the child a NZ Resident   Yes           No  Please present passport with Residency Permit 
Date of entry into NZ: ________________________ (visa information) _______________ 

Does your child have any medical conditions ?    No        Yes If yes, please provide details. 
____________________________________________________________________________ 
Does your child have any allergies ?                     No        Yes If yes, please provide details. 

Does your child have any learning or behavioural requirements we should be aware of ?
________________________________________________________________________ 

The Tahatai Coast School Board of Trustees opts into the Governments donations where we receive $150 per 
student.  This government funding covers all activity fees for the year. 

Consent under the Privacy Act 1993 and Declaration by Parent (s) Guardian (s) 
To the best of my knowledge the information contained in this enrolment form is true and correct. I acknowledge that 
the information contained in this enrolment form may be used by the school for dissemination to other institutions, 
regarding the progress of my child. I agree that Tahatai Coast School may obtain my child’s records on my behalf. 

Name of Parent (Guardian) ________________ Signature _____________ Date _______ 

For Office Use Only: 

Enrolment No:                                           Year Level:                                         NSN No: 

Room No:                                                  Entered on Enrol:  

  

ACCESS/CUSTODY DETAILS

SIBLING/SIBLINGS CURRENTLY AT TAHATAI COAST SCHOOL

ETHNICITY/IMMIGRATION STATUS

SECOND LANGUAGE SPEAKERS

MEDICAL HEALTH

LEARNING AND BEHAVIOURAL SUPPORT AT TCS

SCHOOL DONATION 

PARENT / CAREGIVER DECLARATION



All Trips and Visits covered by this form

• Will be notified by the school through school
• Do not include the cost of activities or transport
• Are subject to Principal Approval
• Must meet the requirements under the School’s Policy on Trips and Visits, with the 
Principal’s discretion regarding walking/running activities in our local area, (e.g cross 
country training).

• Will only cover the local Tauranga, Mt Maunganui, and Papamoa areas.

Yes, I give permission for my children to participate on all trips 
and visits covered by this form.

Code of Conduct
I understand that the school has a Code of Conduct which makes 
the school a safe place for all our students and staff. I will support 
the school’s behaviour initiatives.  

Attendance
I agree to ensure our child attends school every day.  In the 
event of illness/approved family commitments I will contact 
the school on the morning of the day of absence to report their 
non attendance.

For New Entrants only
To assist us with transitioning your child from Early Childhood Centres 
to Primary schooling we would like to visit them at their Early 
Childhood Centre. Yes I give permission for my child to be visited by a 
Tahatai Coast School Staff member.

Signed.......................................................................Date:..............................

 

PERMISSION 

NoYes

Yes

No

No

Yes

Yes

No



Tahatai Coast School Zone 



Proof of Usual Residence
The board needs to be sure that an in-zone address is genuine because it is required to manage the enrolment
scheme for the benefit of local students. The address given must be the student’s usual place of residence and
parents/caregivers should be aware of the possible consequences of deliberately attempting to gain enrolment by
knowingly giving a false address or making an in-zone living arrangement that they intend to be only temporary, for
example:
- Renting accommodation in-zone on a short-term basis;
- Arranging temporary board in-zone with a relative or friend;
- Using the in-zone address of a relative or friend as an “address of convenience’, with no intention to live there on an ongoing
basis.

Please tick once read to acknowledge agreement and understanding of the above conditions

In order to determine Proof of Usual Residence of the enrolment of a student at Tahatai Coast School, the following information is
required.

Please provide one of the following documents
Sale & Purchase Agreement

Rental Agreement

Utility Bill (In your name at the address below within the last 6 months) E.g. TCC rates or water Account, Electricity Account

Address of Property________________________________________________________________

Owner of Property ___________________________________ Phone Number_________________
Or Letting Agent

Name of Tenant ______________________________________ Phone Number ________________
(If different from Owner)
Length of time resided at above address________________________________

I understand that in accordance with the Education and Training Act 2020 (Section 20), the board has the right to withdraw or annul (cancel)
an enrolment if false information is provided or if the board believes on reasonable grounds that a temporary residence has been used for the purpose of
gaining enrolment at Tahatai Coast School.



 

 
 

 

MISSON STATEMENT 

Together we inspire each other to care, create and 
be the best that we can. 

Ka whakaawe tahi tatou tetahi ki tetahi ki te 
manaaki, ki te hanga, kia pai rawa atu ia tatou 

VISION 

Explore, Excite, Empower 

Torotoro, Whakaihiihi, Whakamanahia 
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STUDENT USER AGREEMENT OVERVIEW  

Digital technologies and devices like iPads and computers are tools that can help us learn at school in all sorts 

of ways. We can look at interesting things online, talk to people, create new ideas, and learn how to do different 

things on apps and websites. 

When we use digital technologies, we need to learn how to keep ourselves safe, and make good choices in 

ways we behave when we are online.  At [Insert school] we call this being a ‘digital citizen’. Good digital citizens 

help to make our school a safe and positive place for everyone.  

This agreement shares what Tahatai Coast School does to help make learning online safe, and what we need 

to do. It is not always easy to understand everything about online spaces, because there are so many things to 

use and explore, and that’s why it’s important that we all try to make it as safe as possible. 

TAHATAI COAST SCHOOL ROLE  

Tahatai Coast School wants to help you learn in the best ways we can, and keep you safe at school.  

We will do this by:  

• helping you to know what you need to do to keep safe online	
• helping you to know what to do if it you are worried or upset by anything or anyone online	
• making sure we have learning times at school where you can find out more about keeping safe online 

and safe ways to use your device or computers	

YOUR ROLE 	

We want our school to be a place that is safe and friendly, where we can learn, play and explore. To do this we 

need everyone to choose safe, careful, and fair ways of using devices and online spaces.  As a digital citizen 

this means you will:	

• Keep it kind. When you are online, think about others and talk or share in a kind way.	
• Keep it to yourself. Keep your passwords and information about yourself or other people safe and 

private.	
• Keep it careful.  Think carefully about what you share and make sure it’s something you are proud of 

and would be happy sharing with someone else face to face. 	
• Keep it real.  Not everything you see online is real. It might look or sound real, but some things are 

made up or fake, so be careful to check or ask a teacher if you’re not sure.	
• Keep it honest. When we copy or use words, pictures and ideas from the internet, we need to make 

sure we share these things in the right way and follow the rules for sharing things that don’t belong to 

us. 	
• Keep it fair. Make sure you check with others if it is okay to record them, or share photos or videos with 

them in it. They should have a say in what happens to things that go online if they are in them.  	
• Keep it responsible. If you bring your own device to school, use it in ways, and at the times that your 

teacher says it is okay to.	
• Generative AI.	Tahatai Coast School does not allow students to use generative AI (e.g. ChatGPT) for 

their school work, including assessments. Tahatai Coast School reserves the right to make case-by-

case decisions on the use of generative A: at our school	
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WHEN THINGS GO WRONG ONLINE 	

Even when people try to do the right thing, sometimes things go wrong. If you or somebody you know does 

something online that isn’t okay maybe by accident or on purpose, your teachers at Tahatai Coast School will 

help you to sort it out. If you see things online that make you feel worried or upset, your teachers at Tahatai 

Coast School will help you sort it out. The important thing is to tell a teacher or another adult you trust.  	

Online bullying. Online bullying is not okay at our school at any time. If somebody is saying mean or hurtful 

things about you or somebody else online, talk to a teacher or trusted adult. They will help you with what to do. 

Don’t delete or hide the messages or pictures because these are important to show what has been happening. 

Turn your screen off and then go tell a teacher or trusted adult. 

Report a problem. If you see something online that you don’t think should be there, tell a teacher or a trusted 

adult at school as soon as you can. This is really helpful, and means we get to fix the problem quickly. The 

school will look and see how to fix it, and take away the problem. 	

Online safety support. Netsafe helps people to be safe online. They can help you or your family if you are 

having problems online. They have free, private help for you and your family for any online safety problems, 

and they are there to help seven days a week.  

You can get hold of them on the phone 058638723, or their website at netsafe.org.nz 	

STUDENT STATEMENT	

I know about the ways I should use digital devices and online spaces at school for learning. I know that I should 

be kind, careful and responsible when I use devices, and when I go online, and this is the same for the devices 

that school owns, or if it is my own device that I bring to school.  

I know that if I behave in ways that are not safe online, or kind or responsible, that this is not okay at Tahatai 

Coast School.  There may be some actions that my school might have to take, such as not being able to use 

school devices or devices I bring from home to school.   

I understand and agree to use digital technology and the internet at school safely and for learning, whether it is 

on a school device or one I have brought from home. 

	

Signed ____________________________ Name _____________________________ Date _______________ 

PARENT/ WHĀNAU/ GUARDIAN DECLARATION  

I know that if my child makes choices or behaves in ways that don’t align with this Student User Agreement 

there may be consequences or outcomes that the school will talk about with me. *Policy available on the Tahatai Coast 
School SchoolDocs website (Responding to Digital Incidents) 

 

Signed ____________________________ Name _____________________________ Date _______________ 



Procedures for the Online Publication of Student Work and Images

The access of learning tools for students is rapidly changing. Today 21st Century students often use the internet to 
access web tools, communicate and present their ideas to a worldwide community.

The school will ensure any material published online will only identify the student by their first name and has no 
personal identifying information that would put a student at risk.

The school publishes student material online for the following purposes:
To educate the student in accordance with the Tahatai Coast School and the national curriculum, including the role 
and use of technology in society.

To encourage the student to be part of and participate in the global community;
To promote the school in the wider community
To collaborate and share learning with others in an online environment

Examples may include, but are not limited to: our school newsletter & website, our assemblies, local newspaper, 
Google Drive, Seesaw, school Facebook pages, school YouTube posts.

 

Signed:    …………………………………………………………………….

Name of Parent:    ………………………………………………………….

Parent of: …………………………………………………………………….

Date:         …………/……………/……………….



¬

THE FAIRPLAY CODE FOR PARENTS¬
AT TAHATAI COAST SCHOOL¬
 
 

Good VSoUW iV aboXW SoViWiYe aWWiWXde. YoX can VeW Whe¬
UighW Wone and helS make Whe game a VXcceVV. Pla\ \oXU¬
SaUW-Sla\ faiU. To Whe beVW of \oXU abiliW\ \oX Zill:¬¬

¬
● LeW \oXU child make¬

deciVionV¬¬
● PUaiVe \oXU child and¬

cheeU foU eYeU\one¬¬
● SXSSoUW Whe coach¬¬
● EncoXUage \oXU child¬¬
● LeW \oXU child haYe fXn¬¬
● BehaYe aV Uole modelV¬¬
● ReVSecW officialV¬¬
● ReVSecW Whe oSSoViWion¬¬
● ReVSecW Whe XmSiUe·V¬

deciVionV¬¬
● SXSSoUW Whe coacheV¬

deciVionV¬¬
● WanW \oXU child Wo¬

leaUn leVVonV fUom¬
VSoUW¬

¬
● ConVWanWl\ VhoXW¬

inVWUXcWionV¬¬
● CUiWiciVe \oXU child¬¬
● AUgXe ZiWh Whe coach¬¬
● AUgXe ZiWh oSSoViWion¬

SaUenWV/Sla\eUV¬¬
● DiVagUee ZiWh Whe¬

coacheV deciVionV¬¬
● Tell \oXU child hoZ Wo¬

Sla\¬¬
● WanW \oXU child Wo Zin¬

aW all coVWV¬¬

¬
¬



THE FAIRPLAY CODE FOR PLAYERS 
AT TAHATAI COAST SCHOOL 
 
 

GRRd VSRUW iV abRXW SRViWiYe aWWiWXde. YRX caQ VeW Whe¬
UighW WRQe aQd heOS PaNe Whe gaPe a VXcceVV. POa\ \RXU¬
SaUW-SOa\ faiU. TR Whe beVW Rf \RXU abiOiW\ \RX ZiOO:¬¬

¬
● Be RESPECTFUL Rf XPSiUeV, RfficiaOV, RSSRQeQWV,¬

cRacheV, PaQageUV, eTXiSPeQW, XQifRUPV aQd WeaP¬
PaWeV aQd aOZa\V OiVWeQ caUefXOO\¬
¬

● Be RESPONSIBLE b\ heOSiQg ZiWh cOeaQ XS afWeU a¬
SUacWice RU afWeU a gaPe¬
¬

● ShRZ PERSEVERANCE WR WU\ aQ\WhiQg Whe cRach¬
ZaQWV \RX WR WU\ aW SUacWice aQd aW Whe gaPe¬
¬

● ShRZ INTEGRITY b\ VhRZiQg gUeaW VSRUWVPaQVhiS,¬
aQd b\ fROORZiQg Whe UXOeV Rf Whe gaPe¬¬
¬

● AiP fRU PERSONAL EXCELLENCE b\ ZRUNiQg haUd WR¬
dR \RXU beVW fRU \RXUVeOYeV aQd \RXU WeaP aW aOO¬
WiPeV¬

¬
¬
 
 
 



7HE FAIRPLA< CODE FOR COACHES
AND MANAGERS A7 7AHA7AI COAS7
SCHOOL

GRRG VSRUW LV DERXW SRVLWLYH DWWLWXGH. YRX FDQ VHW WKH ULJKW WRQH DQG KHOS PDNH WKH

JDPH D VXFFHVV. POD\ \RXU SDUW-SOD\ IDLU. TR WKH EHVW RI \RXU DELOLW\ \RX ZLOO:

COACH MANAGER

● BH D SRVLWLYH UROH PRGHO IRU WKH
FKLOGUHQ DQG SDUHQWV LQ \RXU
WHDP LQ UHJDUG WR ODQJXDJH,
EHKDYLRXU DQG DWWLWXGH.

● CRPPXQLFDWH HIIHFWLYHO\ ZLWK
\RXU WHDP PDQDJHU.

● AZDUG D ¶POD\HU RI WKH DD\· SHU
JDPH LI WKH\ DUH SURYLGHG E\ WKH
FRGH.

● WDUP XS WKH WHDP EHIRUH JDPHV
● HROG SUDFWLFHV.
● PURYLGH HYHU\RQH LQ WKH WHDP

ZLWK IDLU JDPH WLPH RYHU WKH
FRXUVH RI WKH VHDVRQ.

● GLYH UHVSHFWIXO DQG FRQVWUXFWLYH
IHHGEDFN WR DOO SOD\HUV VR WKDW
WKH\ FDQ DLP WR LPSURYH ERWK LQ
FRQILGHQFH DQG VNLOO.

● CRPPXQLFDWH HIIHFWLYHO\ ZLWK
WKH SSRUWV CRRUGLQDWRU RU
THDFKHU LQ CKDUJH LI WKHUH DUH
DQ\ LVVXHV WKDW QHHG UHVROYLQJ.

● CRPPXQLFDWH HIIHFWLYHO\ WR WKH
WHDP YLD HPDLO RU WH[W PHVVDJH.

● PDVV RQ LQIRUPDWLRQ IURP WKH
SSRUWV CRRUGLQDWRU RU THDFKHU LQ
CKDUJH WR WKH UHVW RI WKH WHDP.

● PLFN XS WKH WHDP EDJ IURP
TDKDWDL CRDVW SFKRRO DW WKH
EHJLQQLQJ RI WKH VHDVRQ DQG
UHWXUQ LW LPPHGLDWHO\ IROORZLQJ
WKH VHDVRQ.

● IVVXH WKH WHDP VHW RI XQLIRUPV WR
HDFK SOD\HU; KHHS WUDFN RI ZKLFK
VKLUW HDFK SOD\HU KDV, FROOHFW WKH
VHW EDFN DW WKH HQG RI WKH
VHDVRQ, ZDVK WKHP DQG UHWXUQ WR
WKH VFKRRO LQ D QDPHG SODVWLF
EDJ. POHDVH GR QRW UHWXUQ XQWLO
\RX KDYH WKH HQWLUH VHW.

● KHHS HYHU\WKLQJ LQ WKH EDJ LQ
JRRG FRQGLWLRQ, NHHSLQJ WUDFN RI
DQ\ HTXLSPHQW WKDW LV LQ WKH
EDJ.

● SSHDN ZLWK WKH SSRUWV
CRRUGLQDWRU RU THDFKHU LQ CKDUJH
LI WKHUH DUH DQ\ SUREOHPV ZLWK
VLGHOLQH EHKDYLRXU RI RWKHU
SDUHQWV LQ \RXU WHDP RU ZLWK
SDUHQWV IURP RSSRVLWLRQ WHDPV.

● SHW D JRRG H[DPSOH RI KRZ WR
EHKDYH RQ WKH VLGHOLQH.



7HE FAIRPLA< CODE FOR 8MPIRES
A7 7AHA7AI SCHOOL

GRRG VSRUW LV DERXW SRVLWLYH DWWLWXGH. YRX FDQ VHW WKH
ULJKW WRQH DQG KHOS PDNH WKH JDPH D VXFFHVV. POD\ \RXU
SDUW ² SOD\ IDLU. TR WKH EHVW RI \RXU DELOLW\ \RX ZLOO:

● FROORZ WKH LQVWUXFWLRQV IURP SSRUW BD\ RI POHQW\
(RXOHV) RU WKH FRGH GHOLYHUHU.

● CRQWURO WKH JDPH LQ D ILUP, IDLU DQG SRVLWLYH
PDQQHU.

● BH FRQVLVWHQW DQG IDLU LQ \RXU GHFLVLRQV.
● MRGLI\ \RXU DSSURDFK WR VXLW WKH SDUWLFLSDQWV·

OHYHO RI DELOLW\.
● DR ZKDW \RX FDQ WR PDNH VXUH WKDW HYHU\RQH

HQMR\V WKH JDPH ² LQFOXGLQJ \RXUVHOI.
● EQFRXUDJH IDLU SOD\ DQG GR QRW WROHUDWH SRRU SOD\

RI DQ\ NLQG
● GLYH LW \RXU IXOO HIIRUW



 



 

Tahatai Coast School 
45 Evans Road  
Papamoa 

Phone:                  07 5724600 
Email:                   tcs@tahatai.school.nz 
Absentee Phone:   0278782462

mailto:tcs@tahatai.school.nz
mailto:tcs@tahatai.school.nz

